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Please fill out form completely, and attach receipts for all expenses.  For Mileage: calculate mileage for SB car trips at 50.5 cents per mile and note Purpose and/or Project for the trip(s). (No receipts needed for mileage.)

Name                    



     

Date






EXPENSES TO BE REIMBURSED:

	Item
	Purpose and/or Project
	Amount

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	TOTAL
	


Check made payable to










Address you want reimbursement mailed to:

Approved by: (board member)_____________________________________________________

Please complete form, attach receipts, and send to: 

Sustainable Ballard - Treasurer, 2442 NW Market St, PMB 286, Seattle, WA 98107.

Office Use Only:   date paid______________ check #______________
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